
Caring, Learning and Achieving together as part of God’s Family 

 

 

 

 

 
                                 Leave of Absence Request Form 
 

This form is to be filled on by the Parent/Carer and returned to the Headteacher prior to the period of 
absence.  
It is the Headteachers discretion whether this absence is authorised. This will only be granted in 
exceptional circumstances.  Please note that unauthorized absence could result in a fine of up to £160 per 
parent.  Please consult our Attendance Policy for full details.  
 
 
Child’s Name ……………………………………………………………………… Class ………………..  
 
Child’s Name ……………………………………………………………………… Class………………… 
 
Child’s Name ………………………………………………………………………  Class………………… 
 
 
Will be absent from (give dates) 
 
From ………………………………………………………………… 
 
To …………………………………………………………………….  
 
The exceptional circumstances for which leave is requested: 
 
………………………………………………………………………………………………………………………………………………………… 
 
………………………………………………………………………………………………………………………………………………………… 
 
………………………………………………………………………………………………………………………………………………………… 
 
Signature of Parent/Carer …………………………………………………………………………………  Date……………………….. 
 
 
 
 
Official use only 
 

Headteacher ………………………………………………………………………. 
 
Class teacher ……………………………………………………………………….. 
 
 
                                                                                                                                                                                                                 Absence request form 2025-26    

Margaret Roper 
Catholic Primary School 

Russell Hill Road, Purley, Surrey, CR8 2XP 
Telephone: 020 8660 0115 Fax: 020 8660 9656 
Email: office@margaretroper.croydon.sch.uk 

Head Teacher: D. J Mooney 
Assistant Head Teachers: C. Garcia, E. Holloway 

 


