
Welcome to  

Margaret Roper  

Catholic Primary School 

Visitors Guidance 

Fire Evacuation Procedures 

If you discover a fire Operate the nearest fire 
alarm point 

Evacuate the building Using the nearest availa-
ble exit shutting all doors 
as you go and go to the 
assembly point 

The School office 
team 

Will call the Fire Service 

Teachers/TA’s or  
person in charge 

Will carry out the roll-call 

Other TA’s/Staff Will check toilets are 
empty and assist in 
evacuating the children 

Members of the SMT Will check the building is 
empty and that everyone 
is accounted for 

 Will liaise with the Fire 
Service 

The fire alarm is a continuous high 
pitched signal.  

 DO NOT re-enter the building until authorised by 
the attending fire crews. 

The Fire Assembly Point  
 
is on the school playground, away from the 
building.  Classes will line up  in silence. 
 
Visitors will also gather on the playground in the 
event of a fire alarm.  

CONTACT US 
Tel: 020 8660 0115 

 
office@margaretroper.croydon.sch.uk 

 
www.margaretroper.croydon.sch.uk 

Our Safeguarding Team 

Mr Dermot Mooney Designated Safeguarding Lead 

Miss E Holloway DDSL Mrs C Garcia DDSL 

Mrs F Wallace ADSL Mrs C Chandler—Wellbeing 

Lockdown Procedures 
In the event that a lockdown is announced 
through the schools’ PA system, please 
close all doors and blinds and wait for           
further instructions 

If a child discloses they are being harmed: 
 

• React calmly 

• Listen to the child and do not promise to keep it 
secret; tell them you may need to pass this  
information on to keep them safe 

• Reassure the child they have done the right 
thing 

• Record carefully what the child says in their 
own words and date, time and sign the record.  

Safeguarding Governor:  Mr Mike Fisher                                                       



Dear Visitor 

Welcome to Margaret Roper Catholic Primary 

School 

On arrival at the school you will be asked to sign the 

Visitors’ Book and you will be given a visitors’ badge.                                                                 

Please wear your visitors’ badge at all times whilst 

on school premises. Anyone without a badge will 

automatically be challenged by a staff member and 

escorted back to the school office. 

Ethos 

At Margaret Roper everyone is expected to uphold 
our Catholic values, including Love, Respect,      
Forgiveness, Acceptance, Honesty and        
Achievement. All staff, parents, carers and visitors 
should display the characteristics of a good Catholic 
role model.  

Confidentiality 

Please remember that whatever you see or hear in 
school is confidential and should not be discussed 
with others.  

Everyone has a responsibility to make sure that all 

children at Margaret Roper are safe. Please do not 

decide to do nothing or leave our school without 

telling anyone, should you have any issues, con-

cerns or information.  

Please do not use mobile telephones in our 

school, except in the staffroom, at designated 

break periods 

Policy Statement 

We recognise that all staff, governors and volunteers, 
have a full and active part to play in protecting our  
pupils from harm. 
  
We believe that our school should provide a caring, 
positive, safe and stimulating environment which  
promotes the social, physical and moral development 
of the individual child. 

Safeguarding Procedures First Aid Information 

First Aiders 

At Margaret Roper Catholic Primary we take the 
health and wellbeing of our pupils very seriously. 
We have a large number of qualified first aiders 
throughout the school, including some with        
paediatric skills enabling us to cater for the needs  
of all our children. 
All adults working with children should make them-
selves aware of children with specific conditions 
that may require emergency assistance and know 
who is trained to provide that assistance; this     
includes the use of epipens and other specific    
medication. 

Lead First 
Aider 

Mrs K Cormican 

Additional 
First Aiders 

Mrs E Stradlling, Mrs C Garcia, 
Mrs  F Wallace, Miss L May, Mrs J 
Webb & Mrs J McDonald 

FAW Trained 
Personnel 

Mrs K Cormican, Mrs E Stradlling, 
Mrs C Garcia, Mrs F Wallace,  
Miss L May, Mrs J Webb & Mrs J 
McDonald 

Office Miss A Middleton 

  Bumps to heads and serious    
 injuries must be entered into the    
Accident Book.and reported to the 
school office  Teachers must be 
informed if this occurs at 
lunchtime. (Parents/Carers are  
Informed by message from the 
school office) 
 

To meet the above aims, all staff should: 

• Be familiar with the school’s Safeguarding Policy 

including issues of confidentiality 

• Be alert to signs and indicators of possible abuse 

• Share your concerns with the designated person 

• Deal with disclosure of abuse from a child in line 

with the school’s policy 

• Be subject to DBS vetting 

• Be expected to behave in accordance with the 

school’s code of conduct and all policies related 

to keeping children safe. 

 

Designated  Safeguarding Leads                                            

All concerns should be directed immediately to Mr     

Dermot Mooney (Headteacher/DSL) or Miss Emma     

Holloway (AHT/DSL) or Mrs Christine Garcia (AHT/DSL) 

 

If the concerns are about the Headteacher, please     

inform the Clerk of Governors, Alison Tong 

 

Our Whistleblowing Policy is available at: 
Safeguarding – Margaret Roper Catholic Primary School  

 

A full version of the school’s safeguarding policy is     

available for all staff on request, on the school website 

and as a hard copy in the school staffroom. 

https://www.margaretroper.croydon.sch.uk/safeguarding/

